
 
JOURNAL ENTRY   current date 1/01/03 

 
Company Name:___________________________________________ 
 
Employee’s _____________________________________________+_ 
                    (for manual check)   ID. Number from payroll report 
 
Pay period end date: __________ Check date of next payroll: ___________                                   
Use this column    Use this column 

        For Manual Checks   To Void a Computer Check
 

Check #  ____________    _____________ 
 
Gross   ____________    (____________) 
 
Tips   ____________    (____________) 
 
 Sec 125 Med Ins * ______________     (____________) 
 
Sec 125  *  ______________     (____________) 
 
Taxable Pay  ____________    (____________) 
 
FIT   ____________    (____________) 
 
FICA   ____________ 6.2% of taxable  (____________) 
 ($90,000)   
MEDICARE  ____________ 1.45% of taxable  (____________) 
     
Deductions: 
  
    ………….  ____________    (____________) 
 
    …………  ____________    (____________) 
 
    …………  ____________    (____________) 
 
   NET (35-90)  ____________    (____________) 
         
     Desc. Rate  Hours     Rate  Hours 
 
     …… _______ ______    ______ ______ 
 
    …….. ______ ______    ______ ______ 
 
    …….. ______ ______    ______ ______ 
 
 
* Calculate the taxes on the “Taxable Wage”  The  Cafeteria deductions must be deducted from the 
Gross to get the “Taxable Pay”. 
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